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LIS Updates - December 8, 2006 



This Friday, December 8, 2006, LIS will have a new release with the updates listed below. 
Due to the updated design, no new articles will be added to LIS Website on Friday, 
December 8, 2006. 

The following are the new functions that have been added to the LIS Notes database and LIS 
website since the last LIS update on September 12, 2006. 

1 . New Object library for attachments 

2. New level of security for law documents, can have groups/individuals that will only 
be allowed to read documents they are listed on. 

3. More rigorous process for submitting law document to IBM Owner. 

4. IBM Owner notification by email of submitted documents 

5. New law document type, i.e. Contracts, Education- CLE, law memo, etc.. 

6. Yearly ( or other time interval) notice to revalidate law documents. 

7. Ability to globally change an attorney (in the IBM Owner field and manager field) 

8. New views, see below 

9. On the LIS website, the RFI has been update to include Geo, Region, Country and 
Legal Group for narrowing the scope for subject matter expert. New "Submit 
Comment" button on Reply screen. 

10. Search is now in one place, a simple search is added to the sidebar on the Homepage. 
Also a new advanced search for law, personnel and organization documents. 

See below for details on the new items listed above. 



Lotus Notes database updates: 

Object library for attachment management for Webmaster - this will allow the website to be compliant 
with W3 standards. 

Law documents - add additional, more granular security per document - create a new Security 
section within the Law document: 

Security 

IBMConlidential Yes r No 

Additional Readers 

Please select trie people who you would like to see this document. You can select groups of people or individual people. 
To select groups of people, use the Additional Readers by Group, All Attorneys and/or Ail Lawdoc Administrators folds. 

To select an individual person, use the Additional Readers field. 

Additional Readers by Group: 

mm 

Additional Readers: T jigjg 

Attorney Groups: f~ All Attorneys 

V All Lawdoc Administrators 

Additional Editors Please select the people who you would like to edil this document 

Additional editors: i_j ' ■ ' 



The additional readers group will allow you to have a group or individual added to see a document in 



LIS. They will be excluded from viewing all the documents on LIS unless they are already in an 
attorney or assistant list. The groups are named by the person requesting the read access group and 
the IDS should be sent to LIS Admin/Armonk/IBM to be created. 

The Attorney Groups field is used to give access to all the attorneys and assistants and paralegals, if 
needed. If these 2 boxes are not checked, the document will only be viewable by the submitter. 



Enhanced submission process - IBM Owner is listed in a table and is selected by clicking on the 
"Add" button. The choice of legal group and law document type determines the IBM Owner. The IBM 
Owner, who is the approver - can be changed after the first approval, to another attorney or author of 
document. 

Legal Group selection: 

^^d, " ... 

j Corporate Operations 

Gbfaal Technology Services 
j IBM Global Services 
j IBM Software Group 
| IBM Global Business Services 
i; Intellectual Property 
I Law Department - General 
: Litigation 

[ Sales & Distribution 
j Systems and Technology Group 
' Research Division 

i'J Z7j [>} 



wimm 

- j OK 
' Cancel 



New Document Type selections: 



I Contracts 
I Court Opirton/Decision 
I Educational - Client 
1 Educational -Atomey/CLE 
1 Inhouse Opinion 
i Internal Process 
f Law Memo 
|| Law Review 
|i UBgation Brief 
| Newsletters. 
1 Presentations/Education 
| Model Contracts 
jil Other Transactional 
| Outside Counsel Opinion 
I Reference Materials 
' Statute/RegdatMv/AAr^rative 



Add button for selection of IBM Owner based on previous selected entries (meaning Legal group and 
document type). Once you click on Add, a list of owners will be in a popup. Choose one and click 
OK. 

•©tet&a.Lis contact.,, 



Pleaae sstect a US dmza 


LIS Contact 


<>■•>"••> . . 


|Kevin M Jordan/Watson/BM 


United States of America 


Richard Ludwin/Almaden/iBM 


United States of America 



The IBM Owner is responsible to approve or reject the law document. Approve will add the law 
document to the W3 LIS website. Reject will send a note to the document submitter with the rejection 
reason. A rejected document may be fixed and resubmitted. 

The owner can check the Law Document by Owner by status view to find his/her name, and open the 
twisty to check what documents 

3 Law Documents By 

Title " 

Legal Group : 

13- Legal Focus Area 

' by Gso\by OwriG r > ; 

8- Geography 

1 ■-■ by Legal Focus Area\by Own.; 

Region ;. 

i Country 

| by Author 

B -Owner 

! :- by Status ■ } 



r vjauwiw i iieuiitssen 

> Joyce Bergman 

► Kevin M Jordan 




► Larry Walsh 

► Manny W Schectefe 




Maura R Roberts 


Submitted Needs Review 


Test 3 for Kevin 


► Medha Sawaril 




► Reinhard Ouscher 




> Richard A Rodgers . 

► Richard Ludwirt 





Double click on the submitted entry and use the "Mark Review Complete" button on the document: 
Close <3Sa V e Mark Review Complete ] 



Two choices appear when you click the above button. 



If you click Rejected and OK a note will popup for you to send to the submitter and author: 

mmMMMMmmmMmmA 



Law Document 

) 

R Roberts/ArmonkjlBM on 11/27/2006 



j^k-T^ Originated by 



A memo will be sent to the author of this document advising him/her that this document has been 
rejected. You must enter a reason for the rejection to be added to this memo. Please enter the 
reason below: 

r Need to update the information and resubmit^ 



Click OK and the note will be sent and the document will have Rejected as the status. 

If you click Approved, the document will be changed to an Approved status and added to W3 website. 

After the first approval, the IBM Owner can change the owner: 

* IBM ovjjner Maura R Roberts/Armonk/IBM 

Change >> ! 



using the Change or Remove button. 

If you click Change, you can switch ownership to the Author or another attorney: 



«?t«t new IBM Owner 



Legal Information System 

Change IBM Owner 

IBM Confidential 

Originated by Maura R Roberts on 12/06/Z0D6 1 0:50:03 PM GMT 



Required fields are marked with an asterisk (*) and must be filled in to complete the form. 



Change IBM Owner to: 



- Author; 



r Other 

If you click on Other, you can enter in a new name: 



1 " 







Legal Information System ; 


r 




Change IBM Owner 






IBM Confidential 






Originated by Maura R Roberts on 1 2/06/2006 1 0:50:03 PM GMT 



Required fields are marked with an asterisk (*) and must be filled in to complete the form. 



Change IBM Owner to: 



r Author 
P Other 



n person)^ 



If you click on Author, it will let you change to one of the authors listed on the document. 
New Law document views: 

By Legal Focus Area by Geo by Owner - with columns - Title, author create date, last review date 
By Geography by Legal focus area by Owner with columns - Title, author create date, last review date 
By Author - to assist with the submission/approval process 
By Document type 
Presentations/Education 

B Law Dtjuments By 
| Title 

j Legal Group 

S Legal Focus Area 
I '< by Geo\by Owner 
Q- Geography 

; by Legal Focus Area\by Owner 

Region 

Country 
by Author 
©■ Owner 

! by Status 

1 Last Reviewed 

Document Type 

Presentations/Education 

Deleted 2 views that were categorized incorrectly -Hierarchy and Hierarchy Complete are deleted 

Automation - Agent wiil scan the law docs weekly using create date and status of Submitted. A note 
will be sent to the IBM owner with doclinks to each document with a notice that the review is due. 
This will continue until the review is completed. 

Automation - Agent will scan the law docs weekly using create date. The documents will be sent in a 
note to the IBM Owner with doclinks to each document with a notice that the yearly review is due - 
the review will be one year for most law documents - this will keep info vital. 



Automation - Agent to globally change an attorney name/ID to another - this will change the IBM 
Owner field on the law document and the manager field on the personnel document 



Privilege is now a required field - Yes or No answer 

Change Legal Manger field label to Manager in Personnel form - this is a Blue Pages pull from the 
manager field and add a name field for Legal Manager which is manual entry 



LIS Website additions and updates: 

RFI update to give requestor further selection for Geography, Region, Country and Legal Group to 
narrow recipient list 

ki-1 question 

Select one or more legal focus areas and then enter your question below. Then click the Submit buttor 
note will be sent to the people responsible for the legal focus area(s) selected. 



" Legal focus area: 



Acquisition agreements 
Acquisitions 

Acquisitions — Intellectual Property Law 

Advertising and Branding 

Alliance agreements 

Alliances General 

Antitrust - European 

Antitrust Competition 

Antitrust General 

Antitrust Pricing 



Seography: 



I Select a Geography 



Corporate Operations 
Global Technology Services 
IBM Global Services 
IBM Software Group 



Selection of recipients shows on the screen and has a cap of 10 presently. 



Highlight the attornsy{s) to send your question to. 

» To highlight a group use Ctrl-Shift 

• To highlight individual entries use Ctri-Alt 



* Send question to: 



Sheila Lakritz/Poughkeepsie/IBM 
Alex Tognino/Thornwood/IBM 
Hoyt K Webb/White Plains/IBM 
Catherine Quinlan/Somers/IBM 
Kevin M Jordan/Watson/IBM 



New "Submit a Comment" button. 

New "Submit a Comment" button on the Reply page , will not add red message stating "Has been 
answered" on the page which lists all the RFI questions. 



Stgo third question... 



New consolidated search on Sidebar on the LIS Homepage: 

This is where you search for law document, personnel documents or organization/responsibility 
listings. 



^® Law documents 
0 Personnel documents 
0 Organizations 

I □ S3 

Advanced search | Hdfi 
Advanced search - can click from above sidebar LIS Search and get to the advanced function: 
Advanced search 

Search by phrases: 

Type word{s) or phrases to be searched: 



Law and (patent OR inventors) 
software and NOT license annot* 
(finds word variants.annotation, 
annotations, or annotated) 

You can leave the entry blank, but 
must choose a Legal Focus Area and 
press the go button for results. 



Limit the scope of your search to: 

©Law documents 

O Personnel documents 

O Organization documents 

Select law document type(s): 

Pleas ec t □ i <• mi hi v] 

Legal focus area: 

: Select the l egal Focus Area for a law or personnel document s earch. I »i 



In the above "Search for" pull down, 
any choice but "in the name" is valid 
for a law document. Select "in the 
entire document" for personnel and 
organization document search. 
Select "in the name" for a Personnel 
document search. 



Display ri^ults: j Relevance j|i 

Maximum results per page: [To Q 




Here are some of the features you can search: 

HJelp - advanced search 



You can use the advanced search option to narrow down your search 
results by using words or phrases as search criteria. 

Searching for Law Documents: 

1. Click the radio button for Law Document 

2. Choose from the Search for pulldown: 

in the entire document 

in the name (Personnal doc only) 

in the owner 

in the author 

in the title 

in the body 

in the keyword 

2. Choose a law document type but this is not required 

3. Choose a Legal Focus Area but this is not required unless you do not 
enter in a search word or phrase 

4. Add search word{s) or phrases 

• Law and {patent OR inventors) 
software and NOT license 

• annot* (finds word variants, annotation, annotations, or annotated) 

• You can leave the entry blank, but must choose a Legal Focus Area 
and press the go button for results. 



Searching for Personnel Documents: 

1. Click the radio button for Personnel Document 



2. Choose from the Search for putldown : 



in the entire document 

in the name (Personnal doc only) 

in the owner 

in the author 

in the title 

in the body 

in the keyword 

3. Choose a Legal Fj^cus Area but this is not required 



4. Add search word(s) or phrases (usualfy the person's name) 

Searching for Organization Documents: 

1. Click the radio button for Organization Document 

2. Choose from the Search for pulldown : 

in the entire document 

3. Add search word(s) or phrases (usually the person's name) 



1. Search is not case sensitive. You can use upper case, lower case 
or a combination of both, e.g., John Doe and John doe will produce 
tine same results. 

2. You can type in a single word, a phrase to search on combinations 
of words or to make your search more specific. 

3. Use double quotes to search for an exact phrase, e.g.. 
Intellectual Property will find only Web pages with occurrences of 
this phrase. 

4. Use the * (asterisk) wildcard before a word or phrase, after a word 
or phrase, or around the word. The asterisk(s) will be substituted for 
one or more characters. For example, searching on *donnell* will find 
all Web pages which include this text.y 




Search tips 



